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You can find resources 
supporting the team tasks 
on the Online Learning HUB.
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Copyright expert
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Extension School Administration
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Bring instructor and 
designer in contact

Approve final version
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Provide a course 
image proposal

Provide input 
on/for proposal

Appointment for 
instructor photograph      

Create a draft 
from the About 

Page template

Send final 
draft to edX 
for SEO

Review 
the feedback 

& adapt

Review adapted   
   About Page

Review draft of the 
About Page

Finalize
Skip if not published on edX 
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Provide as 
soon as possible

Iteration cycle

 ± 1 month

Course image

About Page text

Input Approve

At least 180 days 
before the course starts
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Send to edX for 
publishing

Publish on Online 
Learning website
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Publish

Iteration cycle

EdX  needs 3 to 4 weeks  
to publish the About 
Page.
An earlier published 
About Page = more 
participants
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